
SOUTH GEORGIA ANNUAL CONFERENCE 
GUIDELINES FOR DISPLAYS 

 
Purpose: Display Tables are an extension of reports presented at the annual session of the South Georgia 
Conference. These reports and displays interpret and celebrate the program ministries of the Annual Conference.  
 
Because display space is limited, organizations requesting displays are grouped into categories according to 
priority and price. The Conference Secretary in consultation with the Display Sub-Committee makes the final 
determination into which category an organization is assigned and whether or not an organization in Category B & 
C may be included among the displays. 
 
Category A—Cost $75.00 without power, and $80.00 with power (This is the cost passed on to us by the 
Conference Center for rental and set-up.) 

• District and Conference Teams, Boards, Commissions, and Councils specified in our Standing Rules 
• Agencies within the United Methodist Connectional Structure or with a Statement of Relationship 
• United Methodist Colleges, Universities, Seminaries (or UM Approved) and Wesley Foundations 
• Organizations that are conference approved advance mission specials 

 
Category B—Cost $100.00 
If space is available, ministries outside the United Methodist Structure that are funded through donations to serve 
people who do not pay for the services provided to them may set up displays. Priority will be given to ministries that 
operate within our geographical area and do not compete with United Methodist ministries in the area. 
 
Category C—Cost $250.00 
If space is available, organizations outside the United Methodist Structure that charge participants for their services 
may be allowed to advertise their services with a display table. Certain major sponsorships may be charged a lower 
rate for display tables. 
 

Assignment of Displays 
 

1. The Display Registration page can be accessed by going to www.sgaumc.org.  
2. When a group is approved, the link to pay will be sent by the Conference Secretary. 
3. Once approved by the Conference Secretary, the local arrangements committee will determine 

assignments of tables. 
4. The local arrangements committee will set the times for putting up and taking down displays. 
5. The local arrangements committee will be in contact with each group prior to the annual conference 

session to communicate any details regarding displays. 
6. Tables, once assigned and placed, may not be moved without the permission of the local arrangements 

committee. 
7. No one may use a table designated for another group. 

 
What Can Be Part of the Display 

 
1. May have display boards, brochures, giveaways. 
2. No “for profit” sale of items at display tables; i.e. all proceeds must support the mission of the 

organization. 
3. Food may only be given away at display tables following the guidelines of the venue, which will be 

communicated each year. 
 
Application and Cost 

 
1. Registration for display space must be filed no later than May 1 of the conference year. 
2. There is no sharing space with groups unless registrations have been submitted and approved by 

the deadline from both groups. 
3. The venue/local arrangements committee will set the cost, if any, for the display table and/or table 



skirting. This information will be provided on the registration page. 
4. The application will list the size of the table that will be provided by the venue. 
5. Each group must indicate on their application if an electrical outlet is needed. Some venues 

charge extra for this, which will be indicated on the application. 
6. Nothing can be attached to any walls. Posters, pictures, lettering, etc. may only be placed on the table or 

on a display board. Storage space is limited to the area under your table. 
7. If a group is bringing a standup display and will need space but no table they will need to indicate this 

on the registration page. 
8. No audio equipment or sound amplification of any kind is permitted. Videos with sound may be used 

but the volume must be kept to a minimum. 
9. Wireless internet connection will depend on availability at the venue. 

 
Number of Tables Available 

 
The layout of the venue will determine the total number of total tables available. The Conference Secretary 
reserves the right to limit the number of space available to each organization.  

 
 

Approved by the Display Sub-Committee of the Annual Conference Planning Committee – February 2016  


